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[Moozenne 0 3alUTe NePCOHANbHBIX AalHbIX PAGOTHUKOB

1. O01Me nmoJjoKeHus

1.1. Lenbro nannoro [1onoKeHust BJSIETCS 3allUTa EPCOHATBHBIX JaHHBIX PAOOTHUKOB
OT HECAHKIITMOHUPOBAHHOI'O JOCTYI1a, HEIPABOMEPHOI0 UX UCIOIb30BaHUS UIIH YyTPaThI.
1.2. Hacrosiee ITonoxenue paspaboraHo Ha ocHoBanuu ctared Koncturynuu PO,
TpynoBoro kozaexca P®, Konexkca PO 06 aiMUHUCTPATUBHBIX [IPaBOHAPYIIEHHUX,
['paxxnanckoro kojekca PO, YronosHoro kojekca P®, a taxe denepaibHOro 3aKoHa
"O6 uHbopMalyK, HHGOPMATH3ALMH U 3alIUTe HH(POpMaLH'".

1.3. ITepcoHabHbIE IAHHbBIE OTHOCSITCS K KATETOPHK KOH(MHUISHIMANbHOW HH()OPMALIUK.
PexuM koHGUACHIIMAIBHOCTY NePCOHAbHLIX JaHHBIX CHUMAETCS B CIIydasx
00e3TMYMBaHUsl WIIK 110 UCTEUEHUH 75 JIET CPOKa XPaHEHHUs, €CIIA UHOE HE ONPEAEIICHO
3aKOHOM.

1.4. Hacrosimee [lonoxenue yTBep:KkaaeTcss 1 BBOAUTCS B IEHCTBHE IIPUKA30M
reHepaJbHOr0 IUPEKTOpPa U SIBIISIETCSl 00s13aTeNIbHBIM JJIsl UCIIOJIHEHUS BCEMHU
paboTHUKAMH, UMEIOIIMMY JOCTYIT K IEPCOHATIBHBIM JaHHBIM COTPYIHHUKOB.

2. ITonsTHe U cocTaB MEPCOHAJILHBIX JaHHBIX

2.1. ITepcoHanbHble naHHble paboTHHUKA - HHQOpMaIKs, HeoOxoauMas paboToNaTelo B
CBSI3U C TPYAOBBIMH OTHOLICHUSIMH U Kacarolluecsi KOHKpeTHoro pabotHuka. ITox
uHbopMarueit o paboTHHKAX TTOHUMAIOTCS CBEJIEHUs 0 aKTax, COOBITUAX U
0OCTOSTENBCTBAX JKU3HN PAOOTHHKE, TIO3BOJISIOLINE UASHTU(QULIUPOBATh Er0 JINYHOCTb.
2.2. B cocraB nepcoHallbHbLIX JaHHBIX PaOOTHUKA BXOIMAT:

- aHKeTHble U Ouorpapruyeckue JaHHbIE,;

- obpazoBanue;

- CBEZIEHUsI O TPYJOBOM K OOLLEM CTaXE;

- MacMOPTHbBIE JAHHBIE;



- CBEJIEHHUsI O BOUHCKOM yueTe;

- CBEJIeHHUs O 3apabOTHOM IlaTe COTPYIHUKA;

- CBEJIEHHUs1 O COLMAJIbHbIX JI[OTaX;

- CIIELIMAJIbHOCTb;

- 3aHUMaeMasi I0JKHOCTb;

- aipec MeCcTa KUTEJIbCTRA;

- IOMAIHUN TenedoH;

- COAEPKaHUE TPYAOBOIO JOTOBOPA;

- COCTaB JEKIApUPYEMbIX CBEACHUM O HAIMYMHU MaTepUabHBIX [IEHHOCTEH;

- CoJiep)KaHue JeKJiapalyy, [101aBaeMOU B HAJIOTOBYIO HHCIIEKIIMIO;

- MOJUIMHHUKM M KOIMUU [IPHUKA30B 110 JUYHOMY COCTaBY;

- IMYHBIE [IENA U TPY/10Bbl€ KHIKKH COTPYIHUKOB;

- OCHOBAHHS K IPUKAa3aM 110 JUYHOMY COCTaRBY;

- [lef1a, cofiepiKallle MaTepraibl 110 MMOBBILIEHUIO KBaJM(UKAIIMKA U TIePENOATOTOBKE
COTPYIHMKOB, UX aTTECTALMU, CIYKEOHBIM pacciieJOBaHUIM;

2.3. JIoKyMeHTbI, yKa3aHHble B 1. 2.2. HacToswero [1o10KeHus, SBISIOTCSA
KOH(QMIAEHUHUANBHBIMU, XOTs1, YUUTHIBAs KX MaCCOBOCTH U €IMHOE MECTO 0OPabOTKH U
XpaHEHHUs - COOTBETCTBYIOLUHI IpU( OrpaHUUEHHs HA HUX HE CTABUTCA.

3. O6paboTka nepcoHaNbHLIX AaHHBIX

3.1. Ilox 06paboTkoii nepcoHabHBIX JaHHBIX pabOTHHKA TOHUMAETCS MOIyYEHHE,
XpaHeHue, KOMOMHUPOBaHe, Tlepeiada Wi Jo60e Ipyroe UCIoIb30BaHNE
NEPCOHAIBHBIX JAaHHBIX PAOOTHHKA.

3.2. B uenax obecneyeHus mpas 1 CBOOO] 4eOBEKA U MPaKIaHnHa PaboTONATENb U €TI0
MpeACTaBUTENH pu 00paboTKe NepCOHANBHBIX TaHHBIX pabOTHHKA 06s3aHbI COOIIOATE
cienyrolme ooure TpeboBaHUs:

3.2.1. O6paboTKa nepcoOHaNIbHbBIX TaHHBIX PAOOTHHKA MOKET OCYLIECTBIATLCS
UCKIIIOYMTENBHO B LIEJAX 00ecrneveHus coOM0IEH S 3aKOHOB U HHBIX HOPMAaTHBHBIX
NPaBOBBIX AKTOB, COAEUCTBUS PAOOTHUKAM B TPYIOYCTPOHCTBE, OOyUEHHN U
NPOABIKEHUH T10 Cliyk0e, obecrnedeHus JMuHONH 6e30MacHOCTH pabOTHUKOB, KOHTPOJIS
KOJIMYECTBA U KA4YeCTBA BLINOJIHAEMON paboThl U obecreyeHus COXPaHHOCTH UMYILIECTBA.
3.2.2. Ilpu onpenenenun cObema U cofepikanus 00pabaThIBAEMBIX MEPCOHATBHBIX
JaHHBIX PaOOTHMKA PabOTOAATENB JOIDKEH PYKOBOACTBOBATLCS KOHCTUTYLIMER
Poccuiickoit ®enepaiyn, TpyIoBbIM KOIEKCOM H HHBIMU (pefepalbHBIMKE 3aKOHAMH.
3.2.3. IlonmyueHne nepcoHabHBIX JAHHBIX MOKET OCYILECTBIATLCSA KAK IMyTEM
NPENCTaBAEHUS X CaMUM PaOOTHHKOM, TaK U IyTEM IMOJyUYeHHs UX U3 UHBIX HCTOYHHMKOB.
3.2.4. IlepconanbHble JaHHbIe Clie/lyeT [oJiy4aTh y HEro caMmoro. Eciu nepconansHele
AaHHble pabOTHMKA BO3MOYKHO MOJIYYUTh TOJBKO Y TPEThEM CTOPOHBI, TO pabOTHHK
JOJIKEH OBITH YBEIOMIICH 00 9TOM 3apaHee, i OT HEro JOJKHO OBITh TOIYYEHO
MUCbMEHHOE cornacre. PaboronaTesns IOMMKEH COOOLIUTE pabOTHHKY O HEJISX,
NpeanojgaraeMbix HCTCUHHKAX ¥ cr1ocobax MoydeH sl IEpCOHANIBHBIX JaHHBIX, & TAKXKe O
XapakTepe NOANIEKALIMX [10JIyIEeHHIO IePCOHANIbHBIX JJAHHBIX M MOCIEACTBUSIX OTKa3a
paboTHMKA AaTh MUCLMEHHOE COrIACHE Ha KX MOJTyYeHHE.

3.2.5. Paboronarens He MMeEET IpaBa Moiy4yarh U 06pabaTeiBaTh EPCOHAIBHbIE JaHHbIE



pabOTHMKA O €ro MOJNTHYECKUX, PETUTHO3HbIX M HHBIX yOKICHHAX U YyacTHOM Xu3HU. B
ClTydasiX, HeroCPeACTBEHHO CBA3aHHbIX ¢ BOIPOCAMHU TPYAOBbIX OTHOLICHUH, IAHHBIE O
4aCTHOM JKM3HU PabOTHHKA (MH(GOPMALKS O JKU3HEEATENEHOCTH B Chepe CeMEeHHBIX
BBITOBBIX, JIMUHBIX OTHOLICHUH) MOTYT ObITh MOJy4eHbl K 00paboTaHbl paboToAaTENeM
TOJIBKO C €ro MUCbMEHHOIO COTTIACHS.

3.2.6. PaGoToarens He UMEET NPaBo Moy4daTh U 00pabaTeiBaTh IEPCOHANLHBIE IAHHBIC
paGOTHMKA O ero YIeHCTBE B OOIECTBEHHBIX OObEAMHEHUAX UK €r0 po(hCOrO3HOM
JeSTeNBHOCTH, 38 HCIUIIOUEHUEM CIIy4aes, IPeyCMOTPEHHBIX (eiepalbHbIMKA 3aKOHAMH.
3.3. K 06paGoTke, repesiate 1 XpPaHeHUIO IePCOHATBHBIX JaHHBIX PAOOTHHKA MOTYT
MUMETH JOCTYI COTPYAHUKH:

- OyXranTepuu;

- COTPYIHHKH CITy>KOBbI yTIpaBIeHMs IEPCOHATIOM;

- COTPYAHMKY KOMIIBIOTEPHBIX OT/ICJIOB.

3.4. Vicrionb30BaHue NePCOHAIbHBIX JaHHBIX BO3MOYKHO TOJNIBKO B COOTBETCTBUHU C
LEeJIIMH, OIIPeIeMBLIMMU UX ITOJIyYCHHUE.

3.4.1. TlepcoHasbHble JaHHbIe He MOTYT ObITh MCII0JIb30BaHbl B LUEJIAX IPUIMHCHUA
MMYIIECTBEHHOTO 1 MOPAJbHOrO Bpe/la IpakiaHam, 3aTpyJHEHHUs peau3alliy paB 1
cBoGoz rpaxaad Poccuitckoit @enepaunu. OrpaHiudeHre pas rpaxian Poccutickon
depiepalliyl Ha OCHOBE KCII0JIB30BaHUs HHPOPMALKK 00 HX COLUATBEHOM
IPOUCXOXKIEHUH, O PACCBOH, HALIMCHABLHOM, A3bIKOBOM, pENIUIHO3HOM U MapTHHHON
TIPUHAIEKHOCTH 3aIIPELLEHO 1 KApaeTcsi B COOTBETCTBUM C 3aKOHONATEIECTBOM.

3.5. [lepenaya nepcoHalbHbIX JaHHBIX Pa0OTHHKA BO3MOYXKHA TOJIBKO € COTNach
pabOTHUKA WK B CITyHasx, IPAMOC NpPeJlyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

3.5.1. Tlpu nepesnave nepcoHalbHBIX JaHHBIX pabOTHMKA paboToJaTe b NOJDKEH
cobmoaath cieayoline TpeOoBaHusi:

- He COOBLIATH [epCoHANbHbIE JaHHble paGOTHHKA TpeTheil cTopoHe 6e3 MICEMEHHOTO
coryiacus paboTHUKA, 32 UCKITIOUEHIEM CITyuaeB, KOT/la 3TO HeOOX0MMO B LENIX
TpeLyTpexXAeH s YIPO3bl KU3HU 1 310POBLIO pPaOOTHHKA, a TAKXKE B CIyasX,
YCTaHOBJIEHHBIX (ellepalbHbIM 3aKOHOM;

- He c0oob1IaTh NEePCOHAbHbIC JaHHbIe paOOTHHKA B KOMMEPYECKUX Hensx 6e3 ero
MUCBMEHHOTI'O COTJIacHsI;

- OPEeRYNPEAUTS JIHLL, [10J1yYalOlKX IePCOHANBHBIE IAHHbIE PAOOTHHUKA, O TOM, YTO 3TH
J@AHHbBIE MOTYT ObITh HCIIC/IE30BAHD! JIULIb B LIENSIX, 1S KOTOPBIX OHH COOOLICHBI, 1
TpeGOBaTh OT FTHX JIH1L [10{TBEPI/ICHNAS TOr0, YTO ITO MPABHIIO COOMIOMIEHO. JInna,
MOJTy4alolfe NepcotaibiLIe JaHHbe paGOTHHKA, 00A3aHbI COOMIOATE PEXUM
CEKPETHOCTH (KOH(UAeHIHaTbHOCTH). JlaHHOE TIONI0KEHUE HEe PACTIPOCTPAHAETCS Ha
0OMeH NepcoHabHBIMK JaHHBIMU PAOOTHMKOB B OPsAKE, YCTAaHOBICHHOM
benepabHbIMK 3aKOHAM;

- pa3pemarh JOCTYIl K IepCOHAIbHBIM JJAHHBIM PAOOTHHKOB TOJIbKO CIELHAIIBHO
YIIOJHOMOY€EHHbBIM JIHLaM, ONPE/Ie/IeHHbIM [IPHKa30M 110 OpraHu3aly, Py 3TOM
yKa3aHHBIE JIM1IA JOJDKHbL IMETh I1PaBo [0Jiy4aTh TONBKO TE IE€PCOHABHBIC NaHHBIC
paboTHHKA, KOTOpbIe HECOXOAKMB! JIIs BBIITONHEHHA KOHKPETHBIX (hyHKLHH;

- He 3aIIpallMBaTh HiQOPMALIAIO O COCTOSHUY 3[0POBb PAOOTHHKA, 38 MCKIIIOICHHEM TEX
CBEIEHUM, KOTOPbIC OTHOCATCS K BOIIPOCY O BO3MOXHOCTH BBIITOJTHCHHS pabOTHUKOM
TPYAOBOW (YHKLIKH;



- HepeaBaTh MepcoHalbHble AaHHble pabOTHHKA PECTABUTENSIM PAOOTHUKOB B MOPSAIKE,
ycTaHoBIeHHOM Tpy/10BbiM KOAEKCOM, M OrPaHHYMBATh 3Ty HH(POPMAIHUIO TOJIBKO TeMH
NepCOHAbLHBIMHI JaHHbIME PaOOTHUKA, KOTOPbIE HEOOXOAUMBI 17151 BBIITOJTHEHMS
YKa3aHHBIMH MTPEACTABUTEIISIMU UX (QYHKIHKHA.

3.5.2. Tlepenaua repcoHabHbIX JAHHBIX OT AeprKaTess UM ero NpeAcTaBUTeNneH
BHELIIHEMY IT0TPEOHTENIO MOXKET JI0MYCKAThCsl B MUHMMAJIbHbIX 00beMax U TOJIBKO B
LleNX BBINOJHEHM 38,144, COOTBETCTBYIOLIKX O0BEKTUBHOM NIpUUKHE cOOpa ITUX
JaHHBIX.

3.5.3. [pu nepesaue MepCcOHAIbHBIX JaHHBIX paGOTHHKA MOTPEOUTEIISIM (B TOM YHCHIE U B
KOMMEPUYECKHMX LEJIsix) 38 [IpeeNbl OpraHu3aluy paboToiatesb He J0JKEH COO0IIaTh 3TU
JaHHBIe TpeTheli cTopoHe Ge3 MHCLMEHHOr0 cornacus paboTHHKA, 32 HCKIIOYEHHEM
cIydaeB, KOr/ia 9TO HEOOXCANMO B LIENsX MPEeAyPEeKACHUsS yrPO3bl JKU3HA U 3[0POBBIO
pabOTHHMKA WIIK B CIIy4asx, yCTAHOB/IEHHBIX (eiepabHbIM 32aKOHOM.

3.6. Bce Mepbl KoHbUIEHIIMANBHOCTH IpH cOope, 06paboTKe U XpaHEHUH IIEPCOHANBHBIX
JaHHBIX COTPYIHMKA PACIIPOCTPAHAIOTCS Kak Ha OyMakHbie, TaK U Ha 3JICKTPOHHBIC
(aBTOMATH3MPOBAHHBIE) HOCHUTEIN HH(OPMALIUH.

3.7. He momyckaeTcsi OTBeUaTh Ha BOIPOCHI, CBA3aHHbIE C Nepeaadeit IIEPCOHAJIbHOM
uHGOPMaLIKK 10 TeNePOoHy UK paKcy.

3.8. XpaHeHue NepCoHaAbHbIX JaHHBIX JIOJKHO IIPOUCXOJHUTH B TIOPAAKE, HCKITIOYAIOIIEM
MX yTpaTy HJIM UX HeNpPaBOMEPHOE UCIIOJIb30BaHKE.

3.9. [1py NPUHSTHH Pellier ui, 3aTparnBarOLMX HHTEPeCk paboTHUKA, paboToAaTeNh He
MMeeT NPaBa OCHOBBIBATLCS Ha [IEPCOHATBHBIX JaHHBIX PAOOTHHKA, MONY4YCHHBIX
MCKJTIOUUTENBHO B PE3y/IbTaTe X aBTOMATH3UPOBAHHON 00pabOTKK MM 31€KTPOHHOTO
nonydenus. PaboTonaress yuuTEBaeT IMYHbIE KaUECTBA pabOTHHKA, €To
I0OGPOCOBECTHBIH 1 3 EeKTUBHLIN TPY.

4. NocTyn K NepCOHAILHEIM JaHHLIM

4.1. BHyTpeHHHUH) HOCTYN (LOCTYI BHYTPH OPraHM3aLMH).

4.1.1. TlpaBo noctyna K NepcoHaIbHbIM LaHHBIM COTPYJHUKA UMEIOT:

- IUPEKTOp OpPTraHU3aLNL;

- PYKOBOZMTENH CTPYKTYPHBIX TOpa3AeleHH i 110 HAPABIEHUIO NeSTEIbHOCTHU (JOCTYH K
JIMYHBIM JaHHBIM TOJNBKO COTPYAHHKOB CBOETO NOJpa3/ie/IeHus);

- [IpH MIEPEBOJIE M3 OHOIO CTPYKTYPHOIO MOJApa3ielieHus B Ipyroe, AOCTYI K
MePCOHATbHBIM AaHHBIM COTPYIHMKA MOXKKET UMEThH PyKOBOIUTENb HOBOTO
NoJApa3AesIeHUs;

- caM pabOTHUK, HOCUTEIb JaHHBIX;

- IpyrHe COTPYAHHKK OpraHu3ailyiy Y BbIIOTHEHHH MU CBOMX CITyKeOHBIX
00s13aHHOCTEN.

4.1.2. TlepeueHp null, MMEIOLIMX JOCTYII K I6PCOHATIEHBIM JaHHBIM PAOOTHHKOB,
OTpeneNseTcs MPUKa30oM MeHePaIbHOT0 JUPEKTOpa OpraHu3aluHy.

4.2. BHeWHUN JOCTYII.

4.2.1. K uncay MaccoBLIX oTpeduTeNel nepcoHaabHbIX JaHHbIX BHE OpraHM3alni
MO>KHO OTHECTH IOCYAapCTBEHHbBIE ¥ HErOCY1apCTBEHHbIE (yHKLIMOHAIBHBIE CTPYKTYPBI:
- HaJIOTOBbI€ UHCIEKLMH;



- IPaBOOXPaHUTE/bHbIE OPraHbl;

- Oprasbl CTaTUCTHUKH;

- CTpaxOBble areHTCTBA;

- BOGHKOMATbI;

- OpraHbl COLMAIbHOIO CTPaXOBaHMS,

- IEHCUOHHbIE (POH/IBI;

- MoJpa3ielieHUs] MyHULUIAbHBIX OPraHOB YIIPABICHUS;

4.2.2. Han30pHO-KOHTPOJIbHBIE OPraHbl KMEIOT IOCTYII K uH(GOpPMALMH TOJIBKO B cepe
CBOEH KOMIIETEHIMH.

4.2.3. Opraiu3aium, B KOTOPbIE COTPYAHUK MOMKET OCYLIECTBIIATE NEPEUNCIICHHS
JIEHEeXHBIX CPEICTE (CTPaxoBble KOMIIAHMHU, HErOCY 1apCTBEHHbIC TICHCHOHHBIC dboHpI,
6J1arOTBOPUTENLHDIE OPraHU3al|MK, KPEAUTHEIE yUpeIKICHHUS ), MOTYT MOTY4UTh JOCTYI K
[epCOHANBHBIM JaHHbLIM PaGOTHHKA TOJNBKO B ClIydae ero MMCbMEHHOro PaspeLleHHA.
4.2.4. [lpyrue opraiu3alui.

CgepieHHs 0 paboTaiollieM COTPYAHUKE HITH yiKe yBOJEHHOM MOTYT OBITH PEIOCTABIEHBI
JpYroi opraHu3aliy TOJIbKO C HCbMEHHOro 3alpoca Ha OJiaHKe OpraHyu3alllH, C
TIPUIIO)KEHHEM KOIIMH HOTAPHAJIbHO 3aBEPEHHOT0 3asBJICHUA paboTHHUKA.

[lepcoHanbHbIe NAHHbIE COTPYAHMKA MOTYT OBITE NPENOCTABICHBI PONCTBEHHIKAM MK
YJIeHaM ero CeMbH TOJLKO ¢ MMCBMEHHOIO pa3pelleHus caMoro COTpyAHMKa.

B cryuae pasBogia ObiBlIas cynpyra (Cynpyr) MMeroT NpaBo 00OpaTUThCs B OPraHU3alHIo C

MMCHMEHHBIM 3aMIpOCOM O paszmepe 3apaboTHOMU IJIaThl COTPYIHHKA 6e3 ero cornacus (YK
PD).

3 BaH_[I/ITa NEePCOHAIBHBIX JaHHBIX

5.1. ITox yrpo3c# wiy CriaCHOCTRIC yTPaThl IEPCOHATIBHBIX JAHHBIX NOHMMACTCS

e TMHUYHOE WK KOMINEKCHOe, pealbHoe Wik IIOTEHIHalIbHOe, aKTUBHOS HIIH IIACCHBHOC
TpOsiBJIEHHME 37I0YMBILLIEHHbIX BO3MOIKHOCTEH BHEIIHUX WK BHYTPEHHHMX UCTOYHUKOB
Yrpo3bl CO3/1aBaTh HeOIAronpUATHbIE COOBITHS, OKa3bIBATH JleCTaOMIIM3HUpYIOlee
BO3IEHCTBUE Ha 3allMILaeMyI0 HHPOPMALIHIO.

5.2. Puck yrpo3bl Jio0bIM HH(QOPMALMOHHBIM PeCcypcam CO3Aat0T CTUXUUHBIE OENCTBHUS,
SKCTpeMalbHble CUTYalllK, TePPOPUCTHYECKUE ACHCTBHUS, aBAPUK TEXHUICCKUX CPEICTE 1
JIUHUM CBA3H, Apyrue 0ObeKTHBHbIE OOCTOATENBCTRA, a TAKIKE 3ANHTEPECOBAHHBIC 1
He3aMHTEPECOBAHHLIE B BOSHUKHOBEHMH yTPO3bI JIMLA.

5.3. 3awuTa nepcoHabHbIX AaHHbIX IPEACTABIAET COOOH KECTKO peraaMeHTUPOBaHHbIN
M IMHAMWYECKH-TEXHOIOTUUECK Il poLiece, NpeAynpexKIatoliii HapyIeHne
JOCTYITHOCTH, LIEJOCTHOCTH, JOCTOBEPHOCTH M KOHQHICHIMATLHOCTH NIePCOHAIBHEIX
JAaHHBIX ¥ B KOHEUHCM cueTe 00ecednBaloi JOCTaTOYHO HaIeKHYIO 0e301acHOCTh
MH(OPMALIMK B [PCLIECCE YIPABIEHYECKOU 1 IIPOM3BOACTBEHHOM ESTEIbHOCTH
KOMITaHHUH.

5.4, 3amyTa nepcoHanbHbIX JaHHEIX pa0OTHUKA OT HEIPAaBOMEPHOTO MX UCIIONIL30BAHMA
WIIM yTpaThl JoJkHa ObITh ofecriedena paboToiaTelIeM 3a CHET €ro CPeCTB B IOPAIKS,
YCTaHOBNEHHOM (elepaibHbIMK 3aKOHAMH.

5.5. "BHyTpeHHsIsl 3aiuTa’.

5.5.1. OCHOBHBIM BHHOBHHKOM HECAHKIHOHHPOBAHHOTO OCTYIIa K MEPCOHATBHBIM



JAHHBIM SBJISETCSL. KaK IPaBUIIo, IepCOHal, paboTaloIMi ¢ JOKyMEHTaMH U 6azaMu
JaHHBIX. PernamMeHnTaius 10CTyla nepcoHana K KOH(GHICHIHaIbHbIM CBSACHUAM,
JOKYMeHTaM ¥ 0azaM JaHHbIX BXOAWUT B UHCJIO OCHOBHBIX HarpaBJIeHUM
OpraHM3allMOHHOMN 3aLUThl HHPOPMALMH 1 TIPEeJHA3HAYCHA [/ pasTpaHMCHHA
MOJTHOMOYMH MEXK/Y PYKOBOAUTENIMH ¥ CHCLAANNCTaMU OpraH13aliH.

5.5.2. Jlns obecrieueHUy BHYTPEHHEN 3aILUThI IEPCOHANIBHBIX JaHHbBIX pabOTHUKOB
HE0OXoauMO COOJIIOaTh Psill MEp:

- OrpaHMYeHHEe U PeriaMeHTallls COCTaBa pabOTHHKOB, QYHKUMOHABHBIE 00s13aHHOCTH
KOTOPBIX TPEOYIOT KOH(QUASHINANLHBIX 3HAHKH;

- cTporoe u3buparesbHoe 4 000CHOBAHHOE pacHpeeNeHne JOKyMEHTOB 1 nHpopMaLH
MeXIy pabOTHHUKAMU;

- palHOHATBHOE pasvellenue pabounx MecT pabOTHUKOB, IPH KOTOPOM MCKIIOATIOCk OBl
BECKOHTPOJILHOE MCIOJIL30BAHKE 3alMIaeMol HHPOPMALIHH;

- 3HaHMe PaBOTHUKOM TPeGOBaHNH HOPMATUBHO-METOAMYECKUX OKYMEHTOB IO 3aIUTe
MHGOPMALIMH U COXPaleHUn TalHBL

- Ha/MuKe HeoOXO/IUMbIX YCIIOBHIL B TOMELIEHNH /Ul PaboThl ¢ KOHQUIEHIMANbHBIMU
JOKyMeHTaMH 1 0asamu JaHHBIX;

- omIpefieieHKe 1 periiaMeHTalus cocTasa paboOTHUKOB, HMEIOLIKX ITPaBO AOCTyTa (Bxoma)
B MIOMEIIEHKE, B KOTOPCM HAXCAUTCS BBIYHCIUTEIbHAS TEXHUKA;

- OpraHM3alUs NIOPALKE yHHUTOKEHMS HH(POPMALIMH;

- CBOEBPEMEHHOE BbiiBJIeHHe HapyLIeHus TpeOOBaHMH pa3pernTebHOW CHCTEMBI
nocTymna paboTHUKaMMU [10APa3ACICHHUs;

- BOCIIMTATENbHAS 1 Pa3biACHUTENbHAs paboTa ¢ COTPYAHUKAMH [TOJPa3AeICHH 110
MpeayNpPeXAECHHMIO yTPAThl LEHHBIX CBEACHKH MPHU paGoTe ¢ KOH(UIEHIIHATbHBIMH
JIOKYMEHTAMHM;

- He JIOTYCKaeTCs Bblaada JM4HbIX 181 COTPYAHUKOB Ha pabo4ne MecTa PyKOBOJHUTEICH.
JInuHBle fesia MOTYT BbLAABATLCs Ha paCoune MecTa TOJIBKO TeHepalbHOMY TUPEKTODRY,
paboOTHHMKAM OTZeJa [1ePCOHANA U B UCKIIOUUTEIIBHBIX Clly4asX, M0 MHChbMEHHOMY
paspelleHHIO FeHepalbHOr0 IUPEKTOPa, - PYKOBOJUTENNO CTPYKTYPHOTO MOAPA3NCICHHUA
(HampuMep, NPy [OJrOTOBKE MaTepUaloB Ajld aTTecTalluu pabGoTHHKA).

5.5.3. 3amuTa nepcoHalbHLIX JaHHBIX COTPY/THHUKA Ha 3JIEKTPOHHBIX HOCUTESX.

Bce mamku, CoaepsKalliye epcoHalbHbIE JaHHbIE COTPYAHMKA, NOJKHEI OBITH 3aLUIIEHBI
mapoJieM, KOTOPbii co00acTCs pyKOBOJKUTENIO cly K0bl yIIpaBIeHKsl IepCOHANIOM 1
PYKOBOJMTENO ity kObl HipOpMALOHHBIX TEXHONOIHH.

5.6. "BHewmnss 3amuTa’.

5.6.1. Jlyist 3a1MThl KOH(U/IEHIIMaIbHOM HH(OpMAaLKK CO3AAI0TCA LeNCHAPaBICHHbIC
HeOIaronpUATHbIE YCIOBUS K TPYAHONPEOA0NUMbIE NPENSATCTBAL AL UL,
MBITAIOIIEr0Cs COBEPLUNTE HECAHKIMOHUPOBAHHDIN JOCTYII ¥ OBJIaJICHUS uH(pOpPMALIUEN.
Llesnpto ¥ pe3yabTaToOM HECAHKLMCHUPOBAHHOIO AOCTyna K uH(GOPMALMOHHBIM pecypcaM
MOJKET OBITh HE TOJIbKO OBIAACHKE LEHHLIMK CBEACHUAMM U MX UCIIOJIBE30BAaHNE, HO M HX
BUIOM3MEHEHHE, YHIUTOKEHHE, BHECEHUE BUPYCa, IIOJMCHa, (anbcupuKanms
coliepKaHusl PEKBU3HTOB ICKYMEHTA U AP.

5.6.2. Toj OCTOPOHHKM JIALOM [ICHUMAETCs JIlo00e JIULO, He UMEIoLIee
HETOCPEACTBEHHOIC CTHOLIEHHS K JEATE/IBHOCTH KOMITAHNH, [TOCETHTEINH, paboOTHUKHU
IPYTHX OpraHu3alHCHHLIX CTPYKTYp. [I0CTCpOHHKE Jiula HE NOJDKHBL 3HATH



pacnpezesenue QyHKLUMH, paboune MpoLecCchl, TEXHOJOTHIO COCTaBIeHUs, 0QOPMIICHHS,
BEJIEHUs U XPAHEHUs JOKYMEHTOB, JIeJl U pab0ouyuX MaTeprualloB B OTAENE IIepCOHaIa.
5.6.3. lns obecrieueHusi BHEIIHEH 3aUIMThI IIEPCOHATBHBIX TaHHBIX COTPYIHUKOB
HeobXxoaumMo coOmonaTh psji Mep:

- IOPSAOK NpUeMa, yieTa i KOHTPOJISL IeITeNbHOCTH MMOCETUTENEH;

- IIPOILYCKHOM peXKUM OpraHU3al1u;

- YYET U NOPS 0K BELAYN YIOCTOBEPECHHH;

- TEXHUYECKME CPE/ICTBA OXPaHbl, CUTHAIU3ALUM;

- IOPSAJIOK OXpaHbl TEPPUTOPUH, 3aHUM, TOMELEHUN, TPAHCTIOPTHBIX CPENCTB;

- TpeboBaHUs K 3allliTe HHPOPMALIMK NIPY KHTEPBBIOMPOBAHKWH U COOECEJOBAaHUSX.

5.7. Bce nuua, cBs3anHble ¢ oJdyyeHneM, o0paboTKON U 3alUTON NePCOHAIBHBIX
JAHHBIX, 00513aHbI [10/M1KHCaTE 0053aTeIbCTBO O HepasrilalleHuH ePCOHAIbHBIX JaHHBIX
paboOTHHKOB.

5.8. Ilo BO3MOXHOCTH MEpCOHAIEHEIC JaHHbIE 00€3THYNBAIOTC.

5.9. Kpome mep 3aliuTLl NePCOHANBHBIX JaHHBIX, YCTAHOBIEHHBIX 3aKOHONATEIbCTBOM,
paboronarenu, pabOTHUKY U UX NPEACTABUTENHA MOI'YT BhIpabaThiBaTh COBMECTHBIE MEPHI
3aLMUThI IEPCOHANbHLIX JaHHbIX PaOOTHUKOB.

6. IlpaBa u 06s3aHHOCTH PabOTHHKA

6.1. 3akpennenue npas paCCTHUKA, perJaMeHTHPYIOLINX 3aIIUTy €ro IepPCOHAIBHBIX
JAHHBIX, 00ecrneYnBaeT COXPAHHOCTE TIOJIHOM U TOYHON HH(pOpPMAalKX O HEM.

6.2. PabOTHUKY 1 KX NPENCTABUTENH NOJKHEI OBITh O3HAKOMIICHBI ITOJ, PACIIMCKY C
NOKYMEHTaMM OpraHu3alky, yCTaHaBIUBaIOLUIMMHU MOPSA0K 0OpabOTKU NEPCOHAIBHBIX
JaHHBIX pabOTHHKOB, a TaloKke 00 UX MpaBaxX U 00s[3aHHOCTSIX B 9TOH 00JIACTH.

6.3. B uessix 3amuTh! [epCcoHaIbHbIX JaHHBIX, XpaHIIIUXCs y paboToaartes, paboTHUK
UMEET MPaBo:

- TpeOOBaTh UCKIIICHEHHUS WK UCIIPaBICHUs HEBEPHBIX WK HEIOJIHBIX IepCOHAIIBHBIX
JAHHBIX; :

- Ha cBOOOMHbIM OecriaTHBIN JOCTY K CBOMM IePCOHAILHBIM JaHHBIM, BKJIIOYas IIPaBoO
Ha NoJly4eHue Konui jiro00oil 3anucu, coliepxalleil nepcoHaabHble JaHHBIE,

- IEpCOHAJIbHLIE Aalble CLIEHCHHOI0 XapaKkTepa AOMNOIHUTD 3asBI€HUEM, BbIPaXKaroluM
€ro COOCTBEHHYIO TOUKY 3PEHHUs;

- ONPENENATh CBOUX NNPEACTABUTENEH AJIsl 3alUThl CBOUX IIEPCOHAIBHBIX JaHHBIX,

- Ha COXpaHEHUE U 3alLUTYy CBOCH JIMYHOK U CEMEMHON TarHBbl.

6.4. PaboTH1K 00s32H:

- nepefaBaTh paCoTONATENIO WK €TI0 IPEICTaBUTENIO KOMILIEKC JOCTOBEPHBIX,
JOKYMEHTHPOBAHHbLIX [IEPCOHAIBLHBIX JAHHBIX, COCTAB KOTOPBIX YCTaHOBIEH TpPyAOBEIM
Kogekcom POD.

- CBOEBpEMEHHC cooliuars paboreaTenio 60 U3MEHEHUH CBOUX IIEPCOHAIBHEIX JaHHBIX.
6.5. PaboTHuKM cTaBsT padoTosaTesis B H3BeCTHOCTh 00 W3MEHEHUU (paMUIIUH, UMEHH,
OTYECTBA, AATh! POUCAECHUS, YTO MOJIy4aeT OTPAXKEHUE B TPYAOBON KHMIKKE Ha OCHOBAaHUH
NPENCTaBIEHHbIX NCKyMEHTOR. [Ipr HEOOXOMMMOCTY U3MEHSIIOTCS JaHHBIE 00
obpa3oBaHUH, IPOPecCcUll, CIeLUaTIbHOCTH, IPUCBOCHHH HOBOTO pa3psiaa U Ip.

6.6. B mensix 3aiuTh! HacTHON KU3HH, TMYHOW W CeMEeHHOM TalHbl pAOOTHUKH HE JOJKHEI



OTKa3bIBaThbCsA OT CBOCI'O [1paBa Ha o6pa60TKy INEePCOHATIBHBIX JAaHHBIX TOJIBKO C UX
coryiacus, MMOCKOJbKY 3TO MOXKET I10BJI€YDb [IPUYHUHEHHE MOPaJIbHOI'O, MaTEPUAJIbHOI'O

Bpena.

7. OTBETCTBEHHOCTH 32 pasriialleHne KOHPUIAESHIHATBHOM
UHPOpMAaLMU, CBA3aHHOM C MEPCOHANBHLIMU JAHHBIMU

7.1. IlepconannHast CTBETCTBEHHOCTD - OAHO U3 IVIABHBIX TPeOOBaHUM K OpraHU3aluu
(GYyHKLIMOHUPOBAHMUS CHCTEMbI 3aIUTHI IEPCOHANLHON HH(POPMALIMY U 00A3aTENLHOE
ycioBue obecreueHus 3(PPEeKTUBHOCTH STOM CUCTEMBI.

7.2. FOpunuueckue u pU3NYECKHUE JIKLE, B COOTBETCTBUM CO CBOMMH ITOJTHOMOYUSIMHU
Blazeromue MHQopMaLnell o rpaaHax, Mojy4daroline U UCIOJb3YIOIINE €€, HECYT
OTBETCTBEHHOCTh B COOTBETCTBMM C 3aKOHOAATeNIbCTBOM Poccuiickoi Denepanuu 3a
HapylIeHHWe PeKMMa 3aLIHThl, 00pabOTKK U MOPSIAKA UCIIONb30BaHUS 3TOW HHGOPMAIHH.
7.3. PyxoBonuTelb, pa3pelualoiydii 10CTy COTPYAHHKA K KOH(PHICHIUATEHOMY
AOKYMEHTY, HeCeT [1ePCOHANLHYIO OTBETCTBEHHOCTD 3a IaHHOE pa3pelleHue.

7.4. Kaxapl# coTpyAHUK OpraHu3aly, MoNydJalonui s paboTel KOH(GUIEHIMAILHEIH
JOKYMEHT, HECET €AUHCMYHYIO OTBETCTBEHHOCTD 32 COXPAHHOCTh HOCUTENS U
KOH(MUACHIUATILHCCTE HHPOPMALKH

7.5. JInua, BUHOBHELIE B HAPYLICHNHI HOPM, PErYIUPYIOIMX MOJdy4YeHHe, 00paboTKy H
3aILUTY NMEPCOHANEHEIX JaHHbIX PAOOTHHKA, HECYT AUCLHUILIMHAPHYIO,
aIMUHHUCTPATUBHYIC, IPaNJaHCKC-IIPABOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTD B
COOTBETCTBHHU C (PeICPaIbHBIME 3aKOHAMH.

7.5.1. 3a HeMCNCNHEHIE HITH HeHa JICKALIEE UCTIONHEHNE pabOTHIKOM I10 €0 BUHE
BO3JIOXKEHHBIX Ha Here o0s3aHHoCcTel 110 COOMI0ICHUIO YCTAHOBIEHHOTO NIOPsKa paGoThI
CO CBEJEHUAMM KOHPHAEHUNATILHOTO XapakTepa paboToaaTeNs BIpaBe MPUMEHSTh
npenyCcMOTpeHHble TpynoBbIM KOLCKSOM JUCHUILIHHAPHbIE B3bICKAHHU.

7.5.2. JToIKHOCTHEIE 112, B 0053aHHOCTE KOTOPhIX BXOAUT BEJICHHE NMEPCOHATBHBIX
JaHHBIX COTPYAHNKA, cCaAzanbl 0O0eCneYUTh KaX/10My BO3MOKHOCTh O3HAKOMIICHHS C
JOKYMEHTaMH M MaTcpualaMmu, HENOCPECTBEHHO 3aTparuBaiolMMU ero paBa u
CBOOOJIBI, €CIIM HHOE HE [Pe/lyCMOTPEHO 3aKOHOM. HenpaBoMepHbIl 0TKa3 B
NpPeJOoCTaBIeHNH COCparLIX B yCTAHOBICHHOM MOPAAKE LOKYMEHTOB, JIH0O
HECBOEBPEMEHHOE MPEA0CTABICHUE TAKKX JOKYMEHTOB UM HHOW HH(}OpMaluu B
ciay4dasx, npe);xycl\lxorpex-uux 3aKCHOM, JIMOO NpelocTaBAeHHE HEMOJIHON UK 3aBEIOMO
JIO)KHOMU I/IH(l)OpMaLLP”’ - BJI€H4eT HAJIOYKeHHe Ha JIOJDKHOCTHBIX JINL aAMUHUCTPATUBHOTO
wpada B pazmMepe, onpejessiemom Konekcom 06 aMUHNCTPATHBHBIX
IIPaBOHAPYLICHUSIX.

7.5.3. B coorBeTcTBUY ¢ [ pakaaHCKUM KOLEKCOM JIMLA, HE3aKOHHBIMH METOJAMHU
NOJIyYUBIIKE HHPCPMALLIC, COCTARISICLLYIO ClyKeOHYyIO TaifHy, 00513aHEl BO3MECTHUTH
OpUYMHEHHbIE YODITKI, [IPHYEM Takas ke 00I3aHHOCTh BO3JlaraeTcs U Ha pabOTHHKOB.
7.5.4. YronoBHas CTBeTCTREHHOCTD 38 HAPYIICHUE HEMPUKOCHOBEHHOCTH YaCTHOM XU3HU
(B TOM 4McIne Hezaxoruoe codupatue Wik pacupoCTpaHeHne CBeIEHUH O YaCTHOM )KU3HH
ML, COCTABAIOLLIEIO €rC JIMYHYIO WIIM CEMEHHYIO TaliHy, 6e3 ero corjacusi),
HENpaBOMEPHLIH 10CTYII K CXPaHAeMON 3aKOHOM KOMIIBIOTEPHOH HH(OpMaIuHy,
HEMPaBOMEPHLIH CTXAY B IPEJCCTAaBICHUH COCpalHbIX B yCTAHOBIEHHOM MOPSAKE
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JOKyMEHTOB M cpepeHuit (ecnu oTH ACAHNA NpYYMHIIN BPEA npaBam U 3aKOHHBIM
pHTEpecaM rpaiat ). CcoBepLUIEHHbIC JIMLIOM € LICIIONB30BaHUEM CBOCTO ciy KeOHOTO
[OJIOYKEHHs HAKa3bIBACTCA wTpapoM, 6o nuiIeHreM Mnpasa 2aHUMATh OTPEZeTICHHBIC
JIOJDKHOCTH MK 3aHUMaTHCA omnpe/eleHHOH e TeNIbHOCTBIO, 1100 apecToM B
COOTBETCTBHHU C YK PO.

7.6. HenpaBoMepHOCT: [leATEeNBHOCTH OpraHoB rocynapCTBeHHOﬁ BJIACTH U OpFaHI/IBaHPIﬁ
no coopy “ KCIOJIE3CRAHMIO [epCcoHallbHbIX JIAHHBIX MOMKET GpITH yCTAHOBIICHA B
cyaeOHOM TIOPSLIKE.



